Tips on English writing ---- summary and polish
Teaching aims: 1. Learn how to write a proper summary
           	 2. Teach students different ways to polish up their writings
             3. Provide ways to make students’ writing look good

Teaching focus: Help students polish sentences in writing freely and effectively to improve the quality of 
their compositions

Teaching procedures
A. How to write a proper summary
1、General requirements: 概括要精练，要抓住要点，以一两句为宜。
(To be brief, to the point, with no more than 2 sentences.)
2、Some good beginnings:  (一些常用的开头)
1) According to the passage, we know…				  2) This article is mainly about…
　 3) The writer states that…							  4) As can be learned from this passage,
5) The picture and the short passage above tell us that…	  6) What the passage tells/shows/states us is that …
3、What does a summary usually cover? (概括一般应包括四个方面的内容)
① Who? (谁/什么人？)   					②What happened？(做了/ 发生什么事情?)
③ Why? (目的如何 / 原因是什么？)   		④Consequence / result? (结果如何 / 什么启示或教训？
4、Tips(建议):
① Focus on main ideas and omit(省去) examples, details.(注重大意，省去详细的例子、细节)
② When you use the words and phrases in the original passage, do not include your own opinion, but be sure to use your own words. (引用原文的词句, 不能添加自己的见解，但是要用自己的语言概括）
③ Write it in the third person. 
④ Tense: the present / past tense (loyal to the original)
⑤ Control the number of words about 30.  
5、Example(苏锡常镇一模卷)
Taking babies on their flights can be incredibly discouraging for parents. They’re often faced with the passengers who may get annoyed. Stares, sighs, complaints and shakes of the head are just a few things that keep parents from looking their fellow passengers in the eye. Therefore, some parents try to make it easier for their fellow passengers by handing out goodie bags as a beforehand apology — usually filled with some candy and a set of ear plugs.
    Going with the bag is a note like this:
 (
Hi stranger!
My name is 
Andaqi
. I will be 4 months on January 15th and this is my first flight.
I’ll try to be on my best behavior, but ……………………………………
..
but I want you to enjoy this flight as well.
My mom, 
Niqelle
, packed you this goodie bag with a few treats.
There are also ear plugs in case my first public serenade isn’t as enjoyable to you as it is to my mom.
Have a great flight and thanks for understanding!
Andaqi
 & 
Niqelle
)








This immediately went viral online. Some think it’s a nice gesture and they’re just trying to be nice — a good instinct in these tense times. However, others think differently as babies should not need to apologize for being babies.
Who: _______________________________________________________________________________; 
What: _______________________________________________________________________________
Why: _______________________________________________________________________________
Consequence: ________________________________________________________________________
One possible version:
______________________________________________________________________________________________________________________________________________________________________________________
6、Practice 
A
Before my last birthday, my parents promised to celebrate my birthday with me. I don’t have many unhappy memories but one story took place on my last birthday. Before the birthday, I worked out a plan with my parents. We planned to have dinner together in McDonald’s, my favorite restaurant. Then we would go to the Xinghai Concert Hall for a concert given by a group of famous young singers. And the most exciting thing, of course, was the birthday presents. They promised to give me a new MP3 player. However, something unexpected happened on that day. I went home as early as I could. I waited and waited but my parents didn’t come back. But they finally forgot and I felt angry. I felt angry at first and then upset. How could they treat me this way? They always forgot me just because they were busy with their work. Yes, they were always busy. They broke their promise and got home late. After that, my grandmother had a talk with me to help me understand my parents’ situation and that made me feel much better.
　　After talking with my grandma, I felt better.
One possible version:
______________________________________________________________________________________________________________________________________________________________________________________ 
B
A little boy is telling his Grandma how “everything” is going wrong. School, family problem, severe health problems, etc. Meanwhile, Grandma is baking a cake. She asks her grandson if he would like a cake, which, of course, he does. “Here, have some cooking oil.” “Terrible!” says the boy. “How about a couple raw eggs?” “Terrible! Grandma!” “Would you like some flour then? Or maybe baking soda?” “Grandma, those are all awful!” To which Grandma replies, “Yes, all those things seem bad by themselves, but when they are put together in the right way, they make a wonderfully delicious cake!
　　Grandma used the cake material to show him that…
“The trials of life serve a meaningful purpose in making us stronger. Do not lose heart if life is not easy for you right now, but encourage yourself and know you will be much stronger mentally and physically because of the trials of life.”
One possible version: 
______________________________________________________________________________________________________________________________________________________________________________________　

B. How to polish up your writing
1、高级词汇的使用：
① Use other word(s) to replace the following
about --- _____________________________________________________
careful --- ____________________________________________________ 
    so ---________________________________________________________
    clearly --- ____________________________________________________
    throw away --- ________________________________________________
    lots of --- ____________________________________________________

②Discussion and competition: 
要求：根据句1中的划线部分的意思，在句2的横线上填上合适的词(组), 使意思相同，(不能重复)：
Group 1：words that can replace “important”
(1) The work he does is very important.				 --- (2)The work he does is ___________________.
(1) A balanced diet is very important for us.			 --- (2)A balanced diet is ______________________.
(1) Money is the only thing that’s important to him.	 --- (2) Money is the only thing that ________ to him.
(1) First impressions are very important.			 --- (2) First impressions ______________.
(1) Parents are important in children’s learning.		 ---(2) Parents _________________ in children’s learning.
　　
Group 2: words that mean “good”
(1) He is a good football player.					 --- (2) He is an ______________ football player.
(1) This is a very good place.						 --- (2) This is a _____________ place, really beautiful.
(1) The view from my bedroom window was very good.
(2) The view from my bedroom window was ____________________
(1) This is a very good opportunity to learn about American culture.
(2) This is a ___________opportunity to learn about American culture.
(1) The school's examination results were very good.
(2) The school's examination results were very _______________.
　　　　
Group 3: words that can substitute “cause/make” 
(1) His actions could make him lose his job.  		--- (2) His actions could ___________________his job.
(1) The accident caused two passengers to die. 		--- (2) The accident ______________________
(1) There are several reasons for the strange phenomenon.
(2) Several reasons may ____________the strange phenomenon.
(1) The floods caused the deaths of over a hundred people.
(2) The floods ________________________ the deaths of over a hundred people.
(1) We are still dealing with problems caused by your mistake.
(2) We are still dealing with problems ____________________ your mistake.
　　
Group 4: words meaning “because of”
(1) We've reached our goal because of your great help.
(2) We've reached our goal,___________ your great help.
(1) Because the money isn’t enough, the project will not continue next year.
(2)______________________, the project will not continue next year.
(1) Because of the pilots' strike, all flights have had to be cancelled.
(2) ___________the pilots' strike, all flights have had to be cancelled.
(1) The fishes in the river have died because of water pollution.
(2) The fishes in the river have died _____________________water pollution.
(1) The restaurant's success was mainly because of its new manager.
(2) The restaurant's success was __________________its new manager.

2、提升表达层次
①作文的核心任务：___________________________
②优秀作文应具备的五个基本特征：
a、错误不犯     b、句式多变  	c、亮点若干   	d、巧妙串联		e、卷面美观
---- 这是提升作文档次的五招：
第一招：清除语言错误: 12种语言表达错误

第二招：让句式多变起来	
1. 长短句的变化  					2. 主动式被动式的交替使用
3. 肯定式与否定式的交替使用			4. 正常语序与倒装语序的交替使用

第三招：适当使用复杂句增亮点
在写作中使用一些较高级的句型，能使作文质量有质的飞跃，提高书面表达的档次。写作中的高级句型包括：非谓语动词结构、 with短语结构、主从复合句、倒装句型、强调句、There be句型等。
例：1. Because he didn’t want to miss the first train, he got up very early.   (非谓语)
____________________________, he got up very early.
2. I didn’t turn on the TV because he was sleeping in the room. 
  ________________________, I didn’t turn on the TV.    (with短语)
  ________________________, I didn’t turn on the TV.    (独立主格结构)
3. On his birthday, he received a gift from his best friend, and it made him extremely happy. (定语从句)
  _________________________________________________________________________
4. You found it at the place and you had better leave it there.       ______________________________________________(定语从句)
______________________________________________(状语从句)
5. We had hardly got on the train when it began to pull out of the station.  (倒装)
  ________________________________________________________________
6. He asked when she came back.  (强调when)
  He asked ______________________________________________________
7. There is no denying that + 主语 + 谓语 ... / There is no doubt that...
      不可否认的我们的生活品质已经每况愈下。
_______________________________________________________________
毫无疑问我们的教育制度令人不满意。
_______________________________________________________________
 
第四招：巧妙使用连接成分
在句子间使用连接词，能使文章脉络更加清晰，逻辑关系更加流畅。很多时候，一些常用的句式或句子也能承上启下，使相关的论文信息得到巧妙的过渡和衔接。
①常用的连接词有：On the contrary，all in all，in short，generally，worse still，on the other hand，in conclusion，as a consequence，hence，also，personally，furthermore，definitely，surely，undoubtedly，obviously，additionally，in addition，moreover，consequently，clearly，besides，as well，likewise，in my opinion，for the sake of，last but not the least，to begin with，firstly(first)，etc．
②Practice: 在下面的短文中填上恰当的连接词，使全文符合逻辑，表达通畅：
1_________ mobile phones are becoming more and more popular among the middle school students. Some think it is good for students to bring a mobile phone, 2______ some people do not think so. They think it is bad for students to bring a mobile phone, 3_________the students will use mobile phones to play games, sent text messages, watch movies, etc, 4_______ will do harm to their study. 5_____, 6______ a mobile phone ring in the class, the teacher and students would be disturbed. 
7__________, we can bring mobile phones to school. As we know, the 21st century is a modern age and full of information. A mobile phone is one of the quickest tools for us to exchange information. The mobile phone is a fashionable and useful invention, 8______ we ought to make the best use of it. Suppose there’s a sudden accident, it is more convenient for us to dial for help immediately. There’re also some games in the mobile phone. We can relax ourselves by playing them when we’re tired of our studies. 9______, it’s not wrong to follow the fashion, 10_______ the most important thing is how to use the mobile phone in a right way and do not disturbed others.

第五招：Beautification (to make your writing look good) 
①展示图片(enjoy some excellent writings)
卷面的好坏，就像人的外表一样。它是给阅卷人的第一视觉，印象最为深刻。书面表达也是如此，不论你运用了多么复杂的语法结够、多么高级的词汇以及行文多么紧凑连贯，如果卷面潦草。很难让阅卷人了解你的文采，这样一来你的得分就大打折扣了。
②基本要求：1、书写规范：字母大小匀称、饱满，无缺口、尖角，每个单词都压线写，不悬在横线上方；
2、卷面整洁：无涂改、无修改痕迹，如写错单词，则把该单词轻轻划一横；
3、合理布局：单词间的间隔要均匀，不忽大忽小；各行的行尾单词纵向基本成一线，无参差不齐感；整篇文章的书写，要写到倒数第二行为止，不要写到最后一行，也不要留好几行空白。
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